
Procedures for Filers – Submitting Your 
Statement of Economic Interest Form 

You must use Google Chrome or Mozilla Firefox as your browser for accessing the 
Online Filing System. 

• You will receive a letter from the Will County Clerk’s Ethics Department.
This letter will contain your specific login information so you can access
the new Online Statement of Economic Interests Filing System.



• Logging In

Go to the SEI Online Filing System page of the Will County Clerk’s website
https://www.willcountyclerk.gov/general-services/statements-of-
economic-interests/ 

Select the “FILER LOG-IN” blue button.  (Note: You can also reach the 
below page by going to the Table of Contents on the Will County Clerk’s 
website and selecting the “Statements of Economic Interests” hyperlink). 

https://www.willcountyclerk.gov/general-services/statements-of-economic-interests/
https://www.willcountyclerk.gov/general-services/statements-of-economic-interests/


• Logging In (Continued)

If you are a returning filer, continue reading.  If you are a new filer who has
never used the system, skip to page 6.

You will be taken to the Filer login page.  Enter your Filer ID and Password
you created previously when logging into the system last year.  Click the
blue LOGIN button.



• Logging In (Continued)

If you do not remember your password and are a returning filer, click the
“Forgot your password” blue button.

Enter your Filer ID that is found on the letter sent to you by the Will County 
Clerk’s Office and an e-mail will be sent to the e-mail address that you 
received your letter at to reset your password. 



• Logging In (Continued)

Enter your Filer ID that is found on the letter sent to you by the Will County
Clerk’s Office and click Submit.

An e-mail will be sent to the e-mail address that you received your letter at
to reset your password.



• Logging In (Continued)

NEW FILERS ONLY

If you are a returning filer who has already logged in skip to page 9. 

You will be taken to the Filer login page.  Locate the link titled “New User? 
CREATE ACCOUNT”.  Click on that link to display the field to enter your 
registration key found in your letter. 



• Logging In (Continued)

Enter your Filer ID and your Registration Key to register your account.



• Logging In (Continued)

If you receive an error stating you have already registered, please click the
“Returning Filer” link to log in. If you receive this error and have NOT
previously registered your account, please contact our office immediately
at (815) 740 – 4628.



• Step 1 – Verify Your Account

Once you have clicked the “Register” button, you will be asked to verify
your account.  Your filer ID and registration key will already be listed, but
you will need to verify your e-mail address as well as create a password.  If
the e-mail address is in correct, you can change it on this screen. Please
make sure the e-mail you provide is a regularly accessed e-mail address,
as this is where your filing receipt will be sent.

Once you have made the necessary changes and entered a password, hit
the “Save & Continue” link in the bottom right of the screen.



• Step 2 – My Information

Here you will verify and update all of your information.  This includes your
name, address, e-mail address (if not changed on the previous screen), and
the best phone number to reach you.

Once you have entered the information, click the “Save & Continue” link on
the bottom right of the screen.



• Step 3 – My Unit of Government

This screen is where you will confirm the unit of governments that you are
affiliated with as well as your title for that unit of government.

If the information listed for units of government are correct, click the “Save
& Continue” link on the bottom right of the screen and skip to Step 4 of
these instructions.



• Step 3 – My Unit of Government (Continued)

If you are in a different position than the ones listed, or if you have a new
position not listed, please call us at (815) 740 – 4628 so that we can modify
your record for that filing year.

If you no longer are in one of the positions listed on the Step 3: My Unit of
Government page, please call us at (815) 740 – 4628 and we will remove
that agency from your record for that filing year.



• Step 3 – My Unit of Government (Continued)

Once your list of units of government is correct, click the “Save &
Continue” link on the bottom left of the screen.



• Step 4 – My Statement

This section is where you will answer the questions on the Statement of
Economic Interests form.  As of 2022, there are 7 questions on the form.  If
the question does not apply to you, please select the box next to “The
answer to this question is None.”  If you select that box, you will then have
to select the box below confirming “Checking None will delete your current
answers for this question.  Are you sure you would like to continue?”  If the
question applies to you, please answer the question by typing into the text
box.



• Step 4 – My Statement (Continued)

If you have more than one answer for a particular question, please enter
the information for the first answer and click the blue “Save” button right
below the fields you entered the answer in.  Clicking the “Save” button will
move the answer below and clear the text box for more answers to be
entered for that question.

Once you have entered all of your answers for the question, click the “Save 
& Continue” link on the bottom right of the screen. 



• Step 4 – My Statement (Continued)

Certain questions (4, 5, and 7) have two text boxes right next to each other.
If you have an answer that you need to enter for these questions, both text
boxes must be completed for the system to save the answer.  An error
message will appear if one of the text boxes is not filled out.



• Step 5 – Submit Statement

Submitting your statement is the final step.  This page will show you all the
questions along with all of the answers you entered.  If you have any
changes to make, click the wording of the question on this screen to be
taken back to that question.

If all the answers are as you want them to be, please print this page so you
have a copy for your records by clicking the gray “Print” in the top left
corner.  Once printed, click on the box at the bottom next to “I declare that
this statement of economic interests….” before clicking on the “Submit
Statement” blue link on the bottom right corner of the screen.

Picture on Next Page 





• Confirmation of Filing

The next screen will be a confirmation that you have successfully filed your
Statement of Economic Interests form.  We recommend you print this page
for your records. You will also receive a confirmation e-mail to the e-mail
address you provided when you verified your account.



If you have any changes to your filing, you may make them until the May 1st 
filing deadline by simply logging back into your account and updating your 
answers before finishing Step 5 and resubmitting your filing.  Every time 
that you resubmit your filing, you will receive a new e-mail confirmation. 

Please do not hesitate to contact our office with any additional questions. 

Will County Clerk’s Ethics Department 

815-740-4628

clerkethics@willcounty.gov 

mailto:clerkethics@willcountyillinois.com



